
Lakewood First Lions Club Event Recap form 

 

 
Prepared by Chairperson:  ________________________________________________ 

 

 

Name of Event:  ________________________________________________________ 

Date of Event:  _________________________________________________________ 

Location of Event:  ______________________________________________________ 

Contact Name and phone # for location:  _____________________________________ 

Benefactor of Event:  _____________________________________________________ 

$ Donated ___________ 

 

What kind of publicity and 

where___________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

Brief description of theme and menu 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

Ticket cost_________                                                         Limited to_________________ 

How many tickets sold_____________________              Total $ Sold_______________ 

Cost of food _____________________________ 

Cost of liquor____________________________ 

Tips paid out ____________________________ 

Cost of linens, rentals _____________________ 

Misc costs (if one item is more than $100, please itemize this item) 

________________________________________________________________________

________________________________________________________________________ 
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Do you propose we do this event again?                   Yes_____       No _____ 

 

Thank you cards sent to contributors?                       Yes_____       No______ 

 

Comments to consider for the next 

event:___________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 

Names of Volunteers and Contributors that served and what role they played in the 

event.___________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 


